The Rules for Punctuating Conversation

Conversation consists of two parts: 
1, The words actually spoken:    “I want to go home.”
2. The tag:   …said Bob.   …argued Mary.
The tag may have descriptive words added to it:  John said quietly…  Mary hissed, all

the while looking at her sister… etc.
The words actually spoken are enclosed in quotation marks.  Bob said, “I want to go home.”
The tag (if there is one) can be in one of 3 positions: 
1. Before the words spoken: Bob said, “I want to go home.”


A comma after the tag. Quote begins with a capital and ends with a period inside the

quotes.

2. After the words spoken:  “I want to go home,” said Bob.

Quote begins with a capital and ends with a comma because the sentence isn’t done yet. 


If the quote needs an exclamation point or a question mark, you may use that instead of

the comma even though the sentence isn’t done yet. “I want to go home!” Bob cried.
3. Interrupting the words spoken:  “I want to go home,” Bob began, “and take a long nap.”
When you split the quote, only the first part of the quote gets capitalized.  The second half begins with a lower case letter. The tag in the middle ends with a comma followed by the rest of the quote.
Writing a quote within a quote


Sometimes you need a quote within a quote.  Look at this example:

“Oh my God!” whispered Mary forcefully to her friend. “You won’t believe what my mother said.  She actually looked me in the eye and said, ‘Yes Mary, you may go to the party.’ I couldn’t believe it!”
Notice that the inside quote is written like a regular quote.  The only difference is that instead of putting the words inside of quotation marks, you put the words inside of apostrophe marks.

Each speaker starts on a new line, indented from the left margin, but if the conversation

and any description following it occupy more than one line, the next line is at the left margin. 

Example:

“Goodness!” said Wilbur, looking down at his own chubby legs. “I don’t think my legs

have seven sections.”

“Well,” said Charlotte, “you and I lead different lives. You don’t have to spin a web.

That takes real leg work.”

“I could spin a web if I tried,” said Wilbur, boasting. “I’ve just never tried.”

“Let’s see you do it,” said Charlotte. Fern chuckled softly, and her eyes grew wide with

love for the pig.

“O.K.,” replied Wilbur. “You coach me and I’ll spin one. It must be a lot of fun to spin a

web. How do I start?”

“Take a deep breath!” said Charlotte, smiling. Wilbur breathed deeply. “Now climb to

the highest place you can get to, like this.” Charlotte raced up to the top of the doorway. Wilbur

scrambled to the top of the manure pile.

“Very good!” said Charlotte. “Now make an attachment with your spinnerets, hurl

yourself into space, and let out a dragline as you go down!”

